
- Login to your ATA account (if new to ATA, select Create New Account)
- Select Job Board on the main menu

- Select Post Position Vacant



Job title

Closing date for applications

Type of employment

Default is 'open'
Change the status to

'filled' when applicable

Location of job
A specific location can

be added in the

Abstract field, below

Salary range Optional

Name of school or organisation

Upload your logo Optional



Include name, phone, email of contact person

or website url for further contact information

Suggested content: closing date, location, key

duties, about the school or organisation, vision,

values

Details of position e.g key information about

the role including selection criteria or
summary and link to more information



Optional: Use to upload relevant files 

e.g Position Description

Select 'ON' to receive applications in your ATA

member portal. Select 'OFF' to direct

applications to an email address or other

location such as web page

Insert name of web page          Insert link to more information

Click Save to proceed







Non-Members - Fees apply

ATA Members - Free





N.B. A $0 invoice will be created for ATA members




